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Intern’s name: ………………………………………………………………………………………
Company’s name and address: ………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………….

Professional skills
	
	
	*
	**
	***
	****

	Understanding of one's environment
	The intern understands the organisation and objectives of the company and knows how their work fits into the overall framework of the company. They understand the issues related to their professional environment.
	
	
	
	

	Ability to learn new things/curiosity
	The intern demonstrates intellectual curiosity and takes the initiative to learn new skills, technologies or processes. They are able to quickly assimilate new information and put it into practice.
	
	
	
	

	Compliance with instructions 
and deadlines
	The intern follows the instructions given by their supervisor or team and meets the deadlines set for their tasks. They understand the importance of deadlines and manage their work accordingly.
	
	
	
	

	Autonomy and initiative
	The intern is able to work independently on tasks and projects. They take initiative, do not always wait for instructions, and are proactive in managing their work.
work.
	
	
	
	

	Problem solving and situation analysis
	The intern is able to identify a problem, analyse it and propose effective solutions. They use logical and structured methods to resolve complex situations complex situations.
	
	
	
	




Interpersonal skills 
	
	
	*
	**
	***
	****

	Presentation and professional attitude
	The intern adopts a professional attitude both in their behaviour and appearance. They adhere to company codes and show respect towards their colleagues and superiors.
	
	
	
	

	Ability to integrate and adapt
	The intern integrates easily into a team and adapts to different situations and the company's working methods. They demonstrate flexibility in the face of change.
	
	
	
	

	Team spirit
	The intern works well in a team, collaborates effectively with colleagues and actively contributes to
the success of group projects.
	
	
	
	

	Interpersonal skills
	The intern demonstrates interpersonal skills, such as listening and communication, and behaves appropriately
behaviour with colleagues.
	
	
	
	

	Time and priority management
	The intern is able to manage and plan their tasks efficiently, prioritise their actions and readjust their priorities in order to meet deadlines
	
	
	
	

	Motivation and commitment
	The intern demonstrates motivation and commitment in their tasks. They show an interest in the work and the company and strive to
invest themselves in achieving objectives.
	
	
	
	


[bookmark: _GoBack]Student Appraisal Form to be filled in by the tutor as clearly as possible

Student’s name: ………………………………………………………………………………………
Dates of internship: from …… /…… /…… to …… /…… /…… 		 Department: ……………………………………………………
Supervisor’s name and position: ………………………………………………………………………………………
Nature of the work given to the student: ………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………

Mark (out of 20) : ……… /20
	Signature
	Company’s stamp



General opinion of the student
Particular skills demonstrated during the internship: ……………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………

If a position should be vacant, would you consider hiring the student?	 yes	 no

Why? ………………………………………………………………………………………………………………………………………………………………

What sort of position can you see the student going on to fill? ………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………

Would you consider having another of our students next year? 	 yes	 no

Thank you for filling in this questionnaire.

Grading Guide: Translating performance into a grade out of 20
	Appraisal
	Exceptional
	Very satisfactory
	Satisfactory
	Average
	Below par
	Very weak

	Which means…
	Beyond expectations
	Very good work
	Good
	Not all bad, but I’d hoped for better
	Disappointing
	Attitude needs to be changed

	Grade out of 20
	17 to 20
	14 to 16
	11 to 13
	8 to 10
	5 to 7
	under 5
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  *  **  ***  ****  

U nderstanding   of   one's   environment  The   intern   understands   the   organisation   and   objectives   of   the   company   and   knows   how   their   work   fits   into   the   overall  framework of the company. They understand   the issues related  to their professional environment.      

Ability   to   learn   new   things/curiosity  The intern demonstrates intellectual curiosity and   takes   the   initiative   to   learn   new   skills,   technologies   or   processes. They  are able to quickly assimilate new   information and put it into  practice.      

Compliance   with   instructions     and   deadlines  The intern follows the instructions given by their   supervisor   or   team   and   meets   the   deadlines   set   for   their tasks.  They  understand the importance of   deadlines and manage their  work accordingly.      

Autonomy   and   initiative  The   intern   is   able   to   work   independently   on   tasks   and   projects.  They take initiative, do not always wait for   instructions, and  are proactive in  managing their   work.   work.      

Problem   solving   and   situation   analysis  The intern is able to identify a problem, analyse it   and   propose   effective   solutions.   They   use   logical   and   structured  methods to resolve complex situations   complex   situations.      

    Interpersonal skills    

  *  **  ***  ****  

Presentation   and   professional   attitude  The   intern   adopts   a   professional   attitude   both   in   their   behaviour   and   appearance.   They   adhere   to   company codes  and show respect towards their   colleagues   and   superiors.      

Ability   to   integrate   and   adapt  The   intern   integrates   easily   into   a   team   and   adapts   to   different situations and the company's working   methods.  They demonstrate flexibility   in   the face   of   change.      

Team   spirit  The intern works well in a team, collaborates   effectively   with   colleagues   and   actively   contributes   to   the   success   of   group   projects.      

Interpersonal   skills  The   intern   demonstrates   interpersonal   skills,   such   as   listening  and communication, and behaves   appropriately   behaviour   with   colleagues.      

Time   and   priority   management  The intern is able to manage and plan their tasks   efficiently,   prioritise   their   actions   and   readjust   their   priorities in order to  meet   deadlines      

Motivation   and   commitment  The   intern   demonstrates   motivation   and   commitment   in their  tasks. They show an interest in the work and   the company and  strive to   invest   themselves   in   achieving   objectives.      

